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SUBMITTING PAYMENTS

HOW TO PAY YOUR BILL (SINGLE ACCOUNT PAYMENT)

1. CLICK ON THE DOLLAR 
SIGN ICON OR THE BLUE 
“PAY NOW” BUTTON ON 
YOUR LANDING PAGE.

2. SELECT “SINGLE 
ACCOUNT PAYMENT” OR 
“ALTERNATIVE ACCOUNT 
PAYMENT”. (SEE NEXT PAGE 
FOR INSTRUCTIONS)

3. SELECT PAYMENT 
AMOUNT OPTION.

4. FILL IN BILLING 
INFORMATION.

5. CLICK “SUBMIT” 
TO CONTINUE.
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SUBMITTING PAYMENTS

6. CONFIRM THAT THE 
ACCOUNT NUMBER AND 
PAYMENT AMOUNT IS 
CORRECT.

7. CLICK THE “PAYPAL” 
BUTTON TO CONTINUE TO 
ENTER YOUR CREDIT CARD 
INFORMATION.

8. ENTER YOUR CREDIT CARD 
INFORMATION AND BILLING 
ADDRESS.

9. CLICK “PAY NOW” TO 
REMIT YOUR PAYMENT.

HOW TO PAY YOUR BILL (SINGLE ACCOUNT PAYMENT)
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